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HEALTH & SAFETY POLICY STATEMENT

The Board of Governors and the School Leadership Team of Moorlands School are
committed to conducting their activities in such a manner as to ensure the Health,
Safety and Welfare of Staff, Pupils and others so far as reasonably practicable. In
particular, this commitment extends to:-

1. Maintain the school in a condition that is safe and without risk to health, with
safe means of access and egress.

2. Provide and maintain a safe working environment for staff and pupils without
risk to health with adequate facilities and arrangements for their welfare at
school.

3. Provide plant and equipment that are safe, without risk and are adequately
maintained.

4. Provide staff and pupils with the information, instruction, training and

supervision as are necessary to ensure their health and safety.

5. Ensure the use, handling, storage and transportation of articles and substances
are safe and without risk.

6. Carry out risk assessments and continuous monitoring to ascertain potential risk
to the environment, health and safety.

The School's organisation and the specific arrangements for implementing this policy
are outlined in the subsequent sections.

All. members of staff within the School are made aware of their individual
responsibilities under Section 7 of the Health & Safety at Work Act 1974, to take
reasonable care for the health and safety of themselves and for those other persons
who may be affected by their acts or omissions, and to co-operate with the Governors
In meeting their responsibilities. Failure to comply with any aspect of the Health &
Safety Policy will be deemed to be a serious reportable matter.

This policy will be reviewed as and when required.

Chairman of Governors Date



ORGANISATION

THE BOARD OF GOVERNORS

The School's Board of Governors 1s accountable and responsible for ensuring: -

1. That arrangements exist for the school to comply with its Health & Safety
responsibilities.

2. That the School Leadership Team adopts, reviews annually and the Health &
Safety Committee amends, as appropriate, the School Health & Safety Policy.

3. That adequate funds and materials required to meet all statutory Health and
Safety requirements are budgeted for.

4. That periodic monitoring inspections are carried out to maintain and enhance
the school safety programme, for example by means of a regular external Safe
School Audit Inspection.

5. The effectiveness of the Policy is periodically appraised and any necessary
changes made.

6. They take a direct interest in the policy and publicly support all those carrying it
out.

7. They receive minutes of termly Health & Safety Committee Meetings.

HEADMASTER

The Headmaster is responsible for:-

1

Co-ordinating the day to day activities of the running of the Academic and
Support functions of the school in accordance with the Health & Safety Policy.

Liaison with Governors, Advisers and Enforcement Agencies on Policy issues
and any problems implementing the Health & Safety Policy.

Ensuring regular inspections are carried out.

Submitting Inspection Reports to the Board of Governors and others, where
applicable.

Ensuring action is taken.

Passing on information received on Health & Safety matters to appropriate
people.

Carrying out investigations.



10.

11.

12.

Co-operation with and providing necessary facilities for Trade Union Safety
Representative, if applicable.

Communicating the school's rules and guidelines on Health & Safety to all staff,
Contractors and their employees, Hirers and Visitors regarding the adequacy of
facilities, equipment and evacuation procedures provided for their safety whilst
on the premises.

Ensuring that all staff are trained to the appropriate level of competence, having
regard to the general risk assessments carried out, and that all equipment used
1s safe and, where necessary, certified as such.

Monitoring the implementation of the Health & Safety Policy, reviewing its
contents on an annual basis and making recormmendations to the Board of
Governors.

The Headmaster will appoint 2 Health & Safety Supervisors from the Academic
and Support Staff to assist him in discharging these duties.

HEALTH & SAFETY SUPERVISORS

The Health & Safety Supervisors (currently Mr John Clibbens and | ]) are
responsible for ensuring the practical implementation and monitoring of records
pertaining to all maintenance, dangerous occurrences, emergency procedures and
health hazards.

ACADEMIC STAFF/KEY STAGE MANAGERS/SUBJECT CO-ORDINATORS

Responsible for:-

1.

Day to day management of Health & Safety activities involved in the running of
their Departments in accordance with the Health & Safety Policy.

Drafting and regularly reviewing Departmental Health & Safety procedures and
Risk Assessments (to be included in the Departmental Handbook and in the Risk
Assessment Folder on the shared area of the School's IT network).

Carrying out regular annual inspections and making reports to the Headmaster
via their Departmental Plan.

Hazard analysis.
Arranging for staff training and information.
Maintenance of Health & Safety standards.

Ensuring that any Health & Safety information received is circulated to the
appropriate people.

Acting on reports from above or below in the hierarchy.






SUPPORT STAFF DEPARTMENTAL MANAGERS

1. Day to day management of Health & Safety activities involved in the running of
their Departments in accordance with the Health & Safety Policy.

2. Drafting and regularly reviewing Departmental Health & Safety Procedures and
Risk Assessments (to be included in the Departmental Handbook).

3. Carrying out regular inspections and notifying the Bursar of any issues.
4. Hazard analysis.
5. Arranging for staff training and information.

6. Maintenance of Health & Safety standards.

7. Ensuring that any Health & Safety information received is circulated to the
appropriate people.

8. Acting on reports from above or below in the hierarchy.

DEPARTMENTAL HANDBOOKS

In this Policy Document it 1s only possible to cover the broad issues that affect the
whole school. There will be many other i1ssues which are only relevant to individual
Departments. For this reason, it is the responsibility of the each subject co-ordinator or
Head of Key Stage to include a section describing the specific arrangements for Health
& Safety in that Department in their Departmental Handbooks and in the Risk
Assessment Folder on the shared area of the School's IT network. Each Support Staff
Head of Department should have a folder containing relevant Health & Safety
information for their particular Department.

The Health & Safety Section of each Departmental Handbook must, as a minimum,
include the following information:-

1 A copy of the School Health & Safety Policy Statement (page 2 of this
document).

Details of Health & Safety responsibilities of staff

Risk Assessment Records

Detalls of specific hazards, eg substances, machinery, manual handling etc
Specific Health & Safety rules (staff and pupils)

Safe working procedures

Housekeeping standards to be observed

Detalls of training required and arrangements for delivery

Inspection procedures

Emergency procedures for all reasonably foreseeable occurrences relevant to
your Department. Reference to all generic Policies can be found elsewhere.
First Aid arrangements
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In all cases each Department must implement the GCeneral Health & Safety
Arrangements listed in this section as the minimum standard.

Coples of each Handbook must be submitted to the Headmaster (Academic Staff) or
Bursar (Support Staff) for approval at the beginning of each School year.

HEALTH & SAFETY SUPERVISORS (ACADEMIC AND SUPPORT STAFF)

The Health & Safety Supervisors will be appointed by the Headmaster. Their duties

are:-

1.

2.

10.

Establishing timetables and methodology for safety auditing.

Carrying out health & safety audits.

Advising on health and safety policy revisions.

Assisting in the implementation of the safety policy as necessary.

Helping in the investigation of incidents and accidents where appropriate.
Advising on inspection and monitoring procedures.

Keeping abreast of and giving advice on changes in legislation.

The implementation of training programmes throughout the school and for
keeping them under constant review.

The Health & Safety Supervisors will advise on and monitor the practical
implementation of the Health & Safety Policy.

The Health & Safety Supervisors will, in consultation with the Health & Safety
Committee, review the contents of the Policy on a regular basis and make
recommendations for updating the Policy to the Headmaster for presentation to
the Governing Body.

HEALTH & SAFETY ADVISERS

The Headmaster will ensure that suitable arrangements are made for the School to
recelve competent Health & Safety advice from external sources when required.



HEALTH & SAFETY ADVICE

The School retain the services of Assurity Consulting to provide advice and assistance
with all Health & Safety matters.

The school's insurers, Zurich Municipal, employ a number of Health & Safety
Consultants who are able to assist with any queries by e mail/telephone. The first
point of contact is Mrs Tonia Lewis-Monto as follows: -

E mail:tonia.lewis-monto@UK zurich.com
Mobile: 07875 887959

Tonia |
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